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Reporting TWSS Paid to Employees for Revenue Reconciliation

Introduction

The Temporary Wage Subsidy Scheme (TWSS) which operated from 26 March 2020 to 31 August 2020, enabled
employees, whose employers were negatively affected by the Covid-19 pandemic, to receive significant supports
directly from their employer through the payroll system.

The TWSS operated in two phases;
1) The transitional phase (26 March to 3 May)
and
2) The operational phase (4 May to 31 August).

During the transitional phase the employer was expected to calculate the Average Revenue Net Weekly Pay
(ARNWP) and pay the correct subsidy to the employee via payroll. During this period, Revenue refunded
employers the maximum subsidy amount of €410 per qualifying payslip, per qualifying employee, per week, or
a multiple of this amount for other pay frequencies. From 4 May 2020 when the Scheme entered the operational
phase, Revenue provided employers with the relevant employee information to ensure the correct subsidy
amount was paid to each employee and refunded to the employer on that basis.

As the Scheme is now closed, to enable an accurate reconciliation between subsidy amounts refunded by
Revenue to employers and the amounts of subsidy that employers paid to their employees, Revenue requires
employers to report the actual subsidy paid to employees, on each pay date. This essential information will be
used firstly to reconcile and determine the amount, if any, due back to Revenue from employers or any
additional subsidy that may be due to employers, and secondly to update employees’ records with the subsidy
amount actually received in order to correctly charge income tax and Universal Social Charge (USC), as part of
the End of Year review.

The TWSS reconciliation process

There are three distinct stages in the TWSS reconciliation process;
Stage 1 — Employer reporting to Revenue the amount of TWSS paid to each employee.
Stage 2 — Requesting a reconciliation calculation from Revenue.
Stage 3 — Employer accepts the reconciliation.

We are currently at Stage 1 of this process — reporting the amount of TWSS paid to each employee and this stage
runs until the end of October. Employers are required to report all TWSS payments made to employees before
the 315 October.

The exact dates and deadlines for the other two stages have yet to be confirmed, and to some extent they will
be determined by what data is reported in the first stage.




Stage 1 - Reporting to Revenue the Subsidy Paid to each employee.

CollSoft Payroll has already been reporting the subsidy paid to each employee since Build 114 which was
released at the end of April.

If you were running TWSS using an older version of CollSoft Payroll then the amounts of TWSS paid to employees
will not have been reported to Revenue and these payments must be reported to Revenue before the 31
October.

Users of CollSoft Payroll can now report these amount to Revenue directly through their payroll software via an
easy to use reporting wizard.

There are two versions of this wizard available to users, one which is designed for small businesses with which
a single company can be reported. The other is a batch reporting wizard which enables payroll bureaus to report
multiple employers as part of a single batch process.

Revenue do also enable users to report using a CSV file and this method is being used by some other Payroll
Software Providers — CollSoft Payroll does not use this CSV file option.

Reporting TWSS for a single employer (For Small Business Users)

Every time you open an employer file in CollSoft Payroll the software will scan the employer data to determine
if there are any TWSS payments that need to be reported.

If there are any payments that require reporting then the software will ask the user if they wish to report to
Revenue as shown below;

Report TWSS Payments to Revenue X

9P This emplover has a number of TWSS pavments that must be reported to Revenue before 31st October 2020,
\,“_‘
Would vou like to report these pavments to Revenue now?

Yes Mo

Clicking the “Yes” button will start the TWSS reporting Wizard;




* Twss Reporting Wizard E|

Welcome to the TWSS Reporting Wizard

Employvers are required to report all payments made to employees
under the Temporary Wade Subsidy Scheme (TWS3) before the
I st October 2020.

Fevenue introduced a new TWSS reporting field to the Payroll
Submission on the 20th April 2020, and CollSoft Payroll has heen
using this to report all TYWSS payments directly to Revenue since
that date.

Ifyou were operating TWSS hefore the end of April then those
pavments will not have been reported to Revenue and this wizard
il bl you to report them now.

To cantinue, click Mext.

Cancel

Click “Next” to begin the process.

Payroll will now determine how many items that need to be reported to Revenue

* TWSS Re porting Wizard E|

Checking filing status of TWSS payments made to employees.

Total number of TWSS payments made to employees: 24
Murnber of TWSS payments aready reported to Revenue: Q
Mumber of TWSS payments that must be reported to Revenue; 15

To continue, click Mesxt,

< Back Cancel

Click on the “Next” button so that Payroll can prepare the submissions for Revenue. In this process Payroll will
examine each relevant wage and prepare an updated submission for each payslip. This process may take some
time depending on the number of payslips involved. Payroll will advise you when this step is complete.




TWSS Reporting Wizand

Preparing Revenue Payroll Submissions

Your Revenue Payroll Submissions Submissions are ready

Press Mext to upload the Payroll Subrissions to Revenue,

Cancel

< Back

Then press “Next” to start filing the submissions with Revenue.

You may be asked to enter your ROS password in order to continue.

X

- TWSS Reporting Wizard

Filing Payroll Submissions With Revenue

ROS Web Service Log In

Subrnitt
..l Please confirm Certificate and Password :I

Certificate: |999953355 j ik

Compar|

Password: |y xXxXxxx| Cancel

I show Password

| Cancel |

CollSoft Payroll will then file each payroll period that has been updated and depending on the number of updates
required this process may take some time, but the software will keep you updated along the way.

Payroll will tell you when the process has been completed.
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Filing Payroll Submissions With Revenue

Process complete,

Company | Run Reference | Payslips | Ireealid P .. |

Cranin, Cronin a.., week_15 5 1]
ranin, Cronig == o

Process completed successfully

9P ) Filing Process Complete.,
\_l_-

10 line ikems submitted successfully to Revenue.

W'ould yiou like to wiew a report of your T3S filing statusy

Yes Mo |

| | Close |

At this stage the reporting process is completed and you will be asked if you would like to view a report of what
has been filed.

By choosing “Yes” you will be shown the following report

Cronin, Cranin and Cranin TWsS Reported To Revenue REG MO:9001721WH

Cronin, Cronin and Cronin

The following Wage entries have been fully reported to Revenue and no further action is required.

Gross TW S TWES Date J3 First

FPrmt D=tz Emplowves P=y Faid Reported Reported Reported  Payrall Run Line kem 1D

27032020 Ebert, Keyon 8427 30389 30389 024072020 02102020 ‘Week _13 2020MIKT3- EEQ LA U000z
27032020 King, Kaci 12002 32901 32901 02A072020 0202020 ‘Week _13 2020MIKT3- EECASUWEKDOD2
270342020 Rodrguez, Edgar 151.73 35404 35404 02A072020 02102020 ‘Week _13 2020MIK13- EEPRSUWILOOOZ
27032020 Stehr, Marie 171.91 401.13 401.13  02A072020 0202020 ‘Week _13 2020MIK13- EEYES U0 2
27032020 Wisaky, Majory 261.67 a50.00 35000 02A02020 0202020 ‘Week _13 2020MIK13- EEKUSUrNOO02
03042020 Ebert, Keyon 8427 30389 30389 024072020 0202020 Week_14 020K 14- EEQ LA U 0002
03042020 King, Kaci 12002 32901 32901 02A072020 ozA02020 Wresk_14 2020MIKT4- EEC A UWEKDOD2
03042020 Rodriguez, Edgar 151.73 35404 35404 02A072020 0202020 Week_14 2020MIK14- EEPRSUWMILOOOZ
03042020 Stehr, Marie 171.91 401.13 401.13  02A072020 ozA02020 Wresk_14 2020MIK14- EEYES Ui hnoo 2
03042020 Wisaky, Majony 261.67 a50.00 35000 02A072020 0202020 Week_14 020K 14- EEKUSUMINOO0Z
100442020 Ebert, Keyon 8427 30389 30389 024072020 02102020  ‘Week 15 2020MIKTS- EEQ LA U 0002
100442020 King, Kaci 12002 3291 32901 02A02020 02102020  ‘Week_15 2020MIKTS- EEC A UWKDOD2
100442020 Rodriguez, Edgar 151.73 35404 35404 02A072020 02102020  ‘Week 15 2020MIK1S- EEPRSUWILOOOZ
10042020 Stehr, Marie 171.91 401.13 401.13  02A072020 0202020 Week _15 2020MIK1S- EEYES U hinoo 2
100452020 Wisoky, Mafory 261.67 a50.00 35000 02A072020 02102020  ‘Week 15 2020MIK1S- EEKUS UrNOO02
170442020 Ebert, Keyon 8427 30389 30389 024072020 02102020  ‘Week 16 020K TG- EEQ LA U000z
170442020 King, Kaci 12002 3291 32901 02A02020 02102020  ‘Week 16 2020MIE16- EEC A UWKDOD2
170442020 Rodriguez, Edgar 151.73 35404 35404 02A072020 02102020  ‘Week 16 2020MIK16- EEPRSUWLOOOZ
170442020 Stehr, Marie 171.91 401.13 401.13  02A0/2020 02102020  ‘Week 16 2020WMIK16- EEYES U000 2
170452020 Wisoky, Mafory 261.67 a50.00 35000 02A072020 02102020  ‘Week 16 2020MIK16- EEKUS UMrNO002

Totals (20 tems) EA5268 695268




Stages 2 and 37

The reporting of all TWSS payments made to employees is the first step of the Revenue TWSS reconciliation
process, and employers have until the 315 of October to complete their reporting.

In November Revenue will issue each employer with a reconciliation file where they will show you the difference
between what you paid to your employees under TWSS and what Revenue paid to you during the scheme.

If you were operating TWSS between 26" March and 3™ May then Revenue will have paid you a flat amount of
€410 per employee per week, and you will be liable to repay the difference between this amount paid to you by
Revenue, and the amount which you paid to the employee.

We will be releasing further updates with some additional reports to help with this phase of the reconciliation.
The most important thing for now is to ensure that you complete the reporting step before 31 October.

The exact dates and deadlines will be announced by Revenue shortly.




Batch reporting of multiple employers (Bureau Users)

We realise that for Payroll Bureaus it would be very time consuming if they had to report each employer on an
individual basis and so we have developed a batch reporting tool that enables such users to report multiple
employers using a single wizard process.

The process is very similar to that described in the previous section, but there are some slight differences in the
process.

We would like to caution users that this process could potentially take a long time to run depending on the
number of employers that you select to file in a single batch, so please allow enough time to run the wizard.

To start the Batch Reporting Wizard select the “Batch report outstanding TWSS Payments to Revenue” option in
the “File” menu as shown below;

# CollSoft Payroll 2020 Version 21.0 Build 145
File: ROS  Tools Help

Open Company booo .‘"ﬁ E? o =
Mew Company... 4 % @ ﬁ S \@ % i.g Jza

Backup  Restore Bat

Import Revenue RPN
Import Revenue YWage Subsidy C34 File

Eatch report outstanding

Import CollSoft Pavroll 2019 Data ... 3
Import From Other Payroll Software 3

Backup Data Files
Restore Data Files

Recover Data Files

S
3
o

Exit wrerth and Alterwerth
Bahringer-Bahringer

Bogan-Bogan

Cronin, Cronin and Cronin
Cummerata-Cummerata

Howe-Howe

Ledner-Ledner

Mavyer, Mayer and Mayer

Wine & Dine Gourmet Experience {Sample Campany)

{Click on the name of the company you want to open)

This will start the batch reporting wizard
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The first step requires the user to select which employers they wish to report, simply tick the relevant employers
and press “Next” to continue.

Payroll will then cycle through each selected employer, prepare and file the relevant submissions.

If you are running these employers using a Tax Agent ROS certificate then you will only be asked for your ROS
password once at the beginning of the filing process.

If you use multiple certificates then you will be asked for the password each time the certificate is used.

Please remember that this process could take some time to complete, and there is a “Pause” and “Resume”
facility to let you stop the process when it is running.

_ TWSS Batch Reporting Wizard E|

Preparing payroll submissions and sending to Revenue

Bahringer-Bahringer - Scanning J9 Payroll Entries
HRRRRRRRRRRNERE |
Suhmitting Week_18 to Revenue

Processing Bahringer-Bahringer
Employer Reg Mo 30025561H
Checking submissions for Week_12
Submitting Week_15 to Revenue

| Pause |

= Back | et = | cancel |

Payroll will keep logs for each employer during the process and these will be saved into the following location;
» My Documents > CollSoft > TWSS Reporting

You can access these at the end of the process.
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Other Related Items

Checking your TWSS reporting status in CollSoft

The user can view a report of their current TWSS reporting status at any time by selecting the following report
from the Reports menu;

# CollSoft Payroll 2020 ¥ersion 21.0Build 145 - Cronin, Cronin and Cronin (9001 791¥H)
File Company Employee Payroll

Revenue Returns ROS  Tools  Help

) ©

User Repart [ Data Export

=

Emploves Register = = L
Back Fwud Employee Profile ges  Statement Tax Cards Backup  Restore  Quick Calc '

Holidays 3

Employee's Days Off 3

» Detail By Date
Payral Submissions 3 Detail By Employes
Gross To Met 3 Tokal By Emploves
Gross To Met (By Cost Centre) ¥ Tokal By Week No
Hours Worked 3
Payment Analysis 3
Cost Centre Analysis b TWSS Employee Subsidy EntitlementCalculations
Additions 3
Deductions 3 @
Benefit In Kind b [198 this company's
Other Emplover's Costs 3 I:ngastlon and
Pension Contributions b Lfor more
Loans 3
Rates Of Pay 3
WS 3
C50 3 G)

4

orm End Of Year

s such as preparing
¢ P35 or printing
——— RS

Click fior mare

Public Service Pension Levy

Batch Reports

This will open a report similar to the one shown below which will detail any TWSS payments which have not
yet been filed with Revenue.

Altenuwerth, Atenwerth and Altenwert TWSS Reported To Revenue REG NO:8001790TH

Altenwerth, Altenwerth and Altenwerth

The following Wage entries have not heen reported to Revenue, or they amount of TWSS paid in Payroll is different
from what was reported to Revenue. These must be reported before 31st October 2020

Gross T SS TWSS  Date J3 First
Pmt Date Employee Pay Paid Feported Reported  Reported  Payroll Run  Line kem 1D

T2Maz020 Canungn, Luigi 18173 35408 000 0202020 0ZA0Q020 Wiesk_ 17 Z0Z0UKTT- EENZH I ADDD T
24042020 Herman . Domenico 16246 37a 05 000 BEA0ZOZ0 BFAO00E0 Uieek_17 Z030UKTT- EEQ HO LB 0001
241042020 Muller, Jesse 17141 40113 000 0FA0Z020  0FA0M00 Uieek_17 2020UKTT- EEFPALIMCO00 1T
2404/2020 Pavocha, Emely 24870 35000 000 DEADAZ0Z0 DIAODM0Z0 Week 17 2030WKTT- EEW FALWVDOODT
24042020 Stracke, Alex 7454 35000 000 DEADAZ0Z0 DIADMDZ0 Week 17 2030WKTT- EEW BGUWEDDD 1
01052020 Cartwright, Luigi 15179 36408 000 DEADAZ0Z0 DIAOMDZ0 Week 1% 20F0WKTE- EENZD U ADDD T
01/05/2020 Heman, Demanica 182.46 37808 000 0IADZ020  DIAO0A00 ek 18 Z030WKTE. EEQ HG LW D001
01052020 Muller, Jesse 17191 40113 000 DEADAZ0Z0 DIAOMDZ0 Week_18 2030WKT%- EEF PEUWCO0DT
01082020 Pasocha, Emely 24870 35000 000 0FA0Z020  02A0M020 Ueek 18 2020UKTE- EEW FALAVDO001
0182020 Stracke, Alex 27454 35000 000 0FA0Z020  0FAO0M020 Ueek 18 2020UKTE- EEWN BSLWEDDD
08/6/2020 Canuright, Luigi 18173 36408 000 DF0Z020  0ZA0R020 Week_19 2020UKTH- EENZE LI ADDD T
08/05/2020 Herman . Demenico 16246 37a 05 000 BEA0ZOZ0 OFAO0E0 Uieek_19 Z030UKTH- EED HO LB 0001
08052020 Muller, Jesse 17141 40113 000 0FADZ0Z0 OFADM0E0 Uieek 10 Z030UKTD- EEFFALIWCO00 T
08.05/2020 Pacocha, Emely 248.78 35000 0.00 00020 DIA0I0Z0 Uiesk 19 2030WKTS- EEW FALWVDO00T
08052020 Stracke, Alex 27454 35000 000 DEA0Z020 DFAOM0Z0 Week_19 2030WKTY- EEW B UWEDOD 1
Total= (15 kems) 550272 0.00

The following Wage entries have been fully reported to Revenue and no further action is required.

Gross  TWSS  TWSS  Date Ja First
Pt Date Employze Pay Paid Reported Reported  Reported  Payroll Run  Line kem 10

27372020 Canuright, Luigi 18178 35405 36406 0210020  02A02020 Week_13 ZDIOWKT3 EENZIUWAD00T
270342020 Herman. Domenica 16246 37006 37406 O2A0Z0E0  02A02020 Week_13 Z020WK13- EEQ HI LB 002
27032020 Muller, Jesse 17181 40103 40113 0202020 0241072020 Week 13 2020WK13- EEF PSUWCD0D2
27032020 Pacocha, Emely 24979 35000 95000 02A02020  DEADQ020 Wesk 13 2020WK13- EEWFSUWD0002
27372020 Stracke, Alex 0000 36000 35000 02A0Z020  DEADA0Z0 Uiesk_13 2020WK13- EEWBSUWEDDDS
0342020 Cartwright, Luigi 50000 35405 35405 0IA02020  02ADI0I0 Week_14 20300 K14 EENZE U AD00S
03412020 Herman, Domenica 16245 37908 37906 0202030 03A02020 Week_14 2030WK14. EEQ HIUWE 0001
0342020 Muller, Jesse 0060 40113 4013 DRADANI0  ORADMOED ek 14 2020WK14- EEF PAUWEO004
0342020 Pacocha, Emely 24870 36000 38000 0RADANI0  ORAOMOED ek 14 2020WKT4- EEWFA L0000
03472020 Stracke, Alex 27454 36000 35000 DIA0Z020  DZADADI0 Week 14 2020WK14- EEWBIUWEDDDZ
1004/2020 Cartwright, Luigi 16173 35405 364.05 0202020 024072020 Week_15 2020WK15- EENZIUW AD003
1004/2020 Herman, Domenico 18248 37005 370.06 0202020 024102020 Week_15 2020WK15- EEQ HOUWE 0003
100472020 Muller, Jesse 1T141 40103 40113 02A0Z0I0  03A02020 Week 15 2030WKTS- EEF PIUWCO003
100442020 Pacocha, Emely 24979 35000 35000 0ZA0Z020  DTADA0I0 ek _15 2020WK 5. EEWFIUWD0003
100442020 Stracke, Alex 27454 35000 38000 0202020  02ADQ020 Week_15 2020WK15- EEWBIUWEDDD3
170442020 Carwright, Luigi 18173 36405 36408 0202020 0202020 Week 16 2020WKT6- EENZA U AD0D2
170442020 Herman, Domenisa 16245 37006 3TA06 0202020 02402020 Week 16 20200K16- EEQ HY LB 02
Totals (17 kems) €235.83 6,236,983




How to verify all TWSS payments in CollSoft Payroll

After you install Build 145 your Payroll software will automatically verify all TWSS payments processed the first
time that you open each employer file. This verification process involves looking at each Payroll entry with a J9
PRSI class and verifying the amount of TWSS paid to the employee in Payroll versus the amount reported to
Revenue. If there are any differences the Payroll will generate a new Revenue submission for the relevant

payslips.
CollSoft Payroll has been reporting all TWWS payments to Revenue since the end of April directly through your

normal Payroll Submissions. This was only possible because Revenue amended the format to allow the TWSS
payment to be reported.

However, this change was only available from 22" April, and so any TWSS that was processed before that date
was not reported.

This verification process will identify these payslips and update them for reporting.

While the system automatically runs the verification process the first time you open a dataset after installing
the update, the user can at any time force the system to verify the filing status of each TWSS payment in
CollSoft by selecting the following menu item;

# CollSoft Payroll 2020 Version 21.0 Build 145 - Cronin, Cronin and Cronin (4

File R&EEGYS Emplovee  Payroll Reports  Revenue Returns ROS  Toaols Help
= Edit Cronin, Cronin and Cronin B p= - ﬁ
Q Create Mew Company 3 Bﬁ g
Ba  Change Company Passward Company Employee  Wages  Statement Tax
____ MNew Consolidated Company
Clone Current Campany
S0 Settings 3
Wages ®
Validate T4 orted to Revenue AddjEdk Your
SEPA Conwersion Wizard Company's Wages
Change Payroll Calendar 3 Click for mare
Company ®
- ] Change this company's
= information and
= settings
Click For mare
Year End ®

When this process is run CollSoft Payroll will scan each wage entry that had a TWSS payment and verify that
the amount reported to Revenue match the amount for that wage entry.

Please Note: If the user has made any manual changes to the wage on ROS then these will not be visible to
CollSoft Payroll. Any changes made outside of CollSoft Payroll will have to be corrected manually on ROS.




Users who moved to CollSoft from other Payroll software

If you processed any TWSS payments in some other software package then you will need to use that software
to submit your TWSS payments to Revenue.

Unfortunately because the wages were not originally run in CollSoft we are unable to complete the reporting
of these payments to Revenue.

This includes any users who filed any payments manually on ROS, or who made manual adjustments to wages
on ROS after they were submitted from CollSoft.

CollSoft Payroll can only report on wages that were actually processed and submitted using CollSoft, and only
if they have not since been manually adjusted on ROS

Locking TWWS payrolls to prevent accidental changes

It is important that users don’t go back into previous payroll periods and accidentally change/edit any of the
TWSS payrolls that were previously run.

In order to try and prevent any accidental changes being made your Payroll software will automatically lock
any such wages so that when you open them you cannot initially edit them.

If the Payroll entry is locked you will see a small padlock icon on the wage entry screen as shown below;

# CollSoft Payroll 2020 Version 21.0 Build 148 - Altenwerth, Altenwerth and Altenwerth ($001790TH)

© v B @ B8 =Wag iy

Frd Open  Company Employes  Wages  Statement TaxCards Backup  Restore QuickCalc | Certs RFhs FSRs Batch

& | W |Cartwright, Luigi - [
Cartwright, Luigi Net Pay: € 545.38
Pa . el b y
Pay | tols | addsieds | et. anel. | tiste | gp. Costs | Fension] &3¢ | Lasn | Ret | Cassation| psr | covin-ts view & ThisPerod £ ¥1D
Pay Elements Pay 151.73
+BIK NIL
Pay Element Hours | Uit Rate Yalue | ] B e A R
STD. Hours e 3280 Hrs 0.00 0.00 - Allowable Deds HNIL
Overtime 1 0.00 Hrs 0.00 0.00 + Taxable Il Ben. 0.00
Owertime 2 0.00 Hrs 0.00 0.00 Tanable Gross 151,73
Overtime 3 0.00 Hrs 0.00 0.00 - (Tax 1ll Ben + BIK) HIL
Owertime ¢ 0.00 Hrs 0.00 0.00 - ES;‘E + 33’.\‘1&
Overtime 5 0,00 Hrs 0.00 0.00 — e vous
Overtime & 0.00 Hrs 0.00 0.00 i imL
Overtime 7 0,00 Hrs 0.00 0.00 Net Pay 191.33
Overtime & 0.00 Hrs 0.00 0.00 + hlon Tax Adds + 34,05
Overtime 3 0.00 Hrs 0.00 0.00 - Man Allow Deds NIL
Ovwertime 10 0.00 Hrs 0.00 0.00 + Tlness Benefit MIL
Ousrhims 11 .00 Hre n.nn non T THIS PAYMENT 545.38
- PRSI EM 0.76
Basic Pay 151,73 PRSI Class 1 Wesks @ 19
Total Pay T 15173 Insurable Weeks
Period Ending:  [10/042020 Paymert Date; [10/04/2020
Ref o Pay Method:  [cheque - tiew Workngs | e

If you want to make any changes to this wage you must click on the padlock icon to unlock the wage for
editing.




CWPS Rates Updated from 15t October

An increase in the rates will take effect on 1st October 2020 as agreed in the Sectoral Employment Order. The
employer contribution total increases by 2.7% from €29.79 to €30.60 and the employee’s contribution total
increases by 2.7% from €20.03 to €20.57.

The new rates from 1%t October are as follows;

Item Rate (1°* October 2020) ‘
Pension Contribution Employer €28.09
Pension Contribution Employee €18.73
Life Assurance Contribution Employer €1.17
Life Assurance Contribution Employee €1.17
Sick Pay Contribution Employer €1.34
Sick Pay Contribution Employee €0.67
Benevolent Funds Employer €0.19
Benevolent Funds Employee €0.50
Workers Health Trust €1.00

The Batch CWPS Update Tool

CollSoft Payroll has a batch update tool that enables you to update the CWPS rates for multiple employees in a
single process. This tool can be started by selecting the “Batch CWPS Rate Update” option from the “Tools”
menu.

# CollSoft Payroll 2020 Yersion 21.0 Build 148 - Altenwerth, Altenwerth and Altenwerth (900
File Company Emplovee Payroll Reports  Rewvenue Returns  ROS BEEREN Help

@ -l\J e /-/ E ﬂa ‘ Mail Merge Wizard ... @ ‘

Email Settings

Back Home Fud Cpen Company Emplovee ' Sackup R
COptions

Recalculate Mett To Gross

Weekly Reepair 4 Mar
- Lkility »

Week 1 [03/0172020] - Filed Lock Company Payrol We
\Week 2 [10/01/2020] - Filed Audit Trai We

Batch CWPS Rate Update
Week 3 [17/01/2020] - Filed = el We
‘Week 4 [24/01/2020] - Filed We
Week 5 [31/01/2020] - Filed We
Week 6 [07/02/2020] - Filed W

Week 7 [14/02/20201 - Filed W'e




This will open the batch update tool where you can select which employees are to be updated and which rates
to apply to each employee.

Update CWPS Rates

Select Emplovees ko update Select New Rates To Apply

Mame CWPS Rake | Total Co... Select Al " Update by Existing Employee CWPS Rate Cods Employees

Carbwright, Luigi SPI 52.86 —— " SPE - Standard Contribution Rate {Oct 20200

Herman, Domenica SFL 52.86 " PI - Standard Plus Yoluntary Rate (Oct 20203

[ muller, 3 SPI 52,86

uller, Jesse . X . X
Pacocha, Emely Spr 5386 (" PO - Pension Cnly Contribution (Ot 2020)
Stracke, Alex SPI 52,86 ™ Custom Rate
Ernplover Employes

Pension | 28.09 | 18.73
Death In Service | 117 | 117
Sick. Pay | 134 | 0.67
workers Health Trust | oo | 1.00
Benevolent Funds | 0.19 | 0.50
CIMA | oo | 0.00
Total 30.79 22.07

Close

Simply select the employees that you wish to update, the rates to apply, and then press the “Update Selected
Employees” button to update their employee files with the new rates.




