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Temporary COVID-19 Wage Subsidy Scheme

Operational Phase

The Temporary Wage Subsidy Scheme moves from the “Temporary Phase” to the “Operational
Phase” on Monday 4™ May 2020.

In the Operational Phase Revenue are providing each employer with a CSV file (via ROS) that details
out which employees are eligible for a subsidy under the scheme, and how much of a subsidy is
available on an individual basis.

When Revenue are refunding employers on their daily bank runs they will now only repay the actual
amount of subsidy due to each employee on a line by line basis. Revenue will calculate the subsidy
due based on the additional gross pay that has been paid by the employer and Revenue will apply
tapering to the subsidy where applicable.

It is very important that Employers load the details of the TWSS CSV file into their CollSoft Payroll for
any payrolls dated the 4™ May onwards.

Importing CSV File

Download from Revenue

The first step to getting the CSV data into CollSoft Payroll is to download the CSV file from your ROS
dashboard as follows;

1) Loginto ROS as normal and on the main page click on the “Request RPNs” link.

erTreferringApp=null&back=true k-4

i Apps Arduing Airssft N Dragnet 3 WebsitePanel - Sig. Shooting Computing m EBAY EMW VW Home Aws Cameras SBS 2011

Tax Clearance Issued.

My Frequently Used Services Add a service @ ~

MyEngquiries

Employer Services

Returns Additional Services

‘

Revenue Payroll Notifications
RPNs!

Statement of Account

Request RPNs

File a Return

Complete a Form Online ~

Upload Form(s) Completed Offline ~

Payments & Refunds

Submit a Payment v

Manage Bank Accounts v

MyEnquiries Drivers & Passengers with Disabilities Mobile Access

Tav Floaranca aDanaumant Flaime Darainte Trackar

Payroll 2020 COVID-19 Update 2 27t March 2020



2) Inthe section “Download Temporary Wage Subsidy Scheme calculation” click on the
“Request Temporary Wage Subsidy Scheme calculation” link at the bottom.
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Request Revenue Payroll Notifications (RPNs)

You must always ensure that payroll is run based on the most up to date RPNs. You can request RPNs for your
employees by uploading a request file or by completing our online form. Le

Upload request file

If your software produces an RPN request file, you can upload it here. Your file must be in either JSON or
XML format. Separate files should be uploaded for existing or new employees.

Request RPNs by file upload

Complete online form

If you do not have a file to upload, you can request RPNs for your existing or new employees using our
online form.

Request RPNs by online form

Download Temporary Wage Subsidy Scheme calculation

If you registered for the Temporary Wage Subsidy Scheme (TWSS) through MyEnquiries in ROS, you can
download a CSV file with a calculation of the maximum subsidy payment amounts for each of your
employees based on their Average Revenue Net Weekly Pay (ARNWP).

You should only download this file if you are operating the TWSS and require this calculation for your
employees.

3) Press the “Request Calculation” Button
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Request Temporary Wage Subsidy Scheme calculation

The Temporary Wage Subsidy Scheme (TWSS) provides the payment of income supports to employers in
respect of eligible employees where the employer’s business activities have experienced significant negative
disruption due to the COVID-19 (Coronavirus) pandemic. Learn more 7

If you are registered for the TWSS, you can request a calculation of the Maximum Weekly Wage Subsidy
(Mwss) and Maximum Weekly Employer Pay Before Tapering (MWEPBT) amounts for each of your employees
below. This calculation is based on the employee’s Average Revenue Net Weekly Pay (ARNWP)

You should only download this file if you are operating the TWSS and require this calculation for your

employees. The file will download in CSV format.
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4) Sign and Submit the request
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5) Your TWSS CSV file will now be downloaded by your browser, usually into the “Downloads
folder on your PC.
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The CSV file with the calculation details for each of your employees has been successfully

downloaded. This file may be in your downloads folder.
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Importing Into CollSoft Payroll

1) Now that you downloaded your CSV file from Revenue you can now import it into CollSoft
Payroll. Open Payroll and open the company that you wish to import the CSV file into. From
the File menu select the Import Revenue Wage Subsidy CSV File
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2) Browse to the downloads folders on your PC and select the CSV file that you downloaded
from ROS in the previous steps and press Open
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3) Review the contents of the file. Payroll will show a list of all employees who are eligible to
receive the subsidy in the first list presented. Employees who are not eligible for a subsidy or
those who have since ceased employment will be shown separately.

* Revenue Wage Subsidy CS¥ Import

Revenue Wage Subsidy CSV Import
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Ineligible and Ceased Emplovees l

The list below shows the employees who are eligible to receive a wage subsidy. Press the
"Update Mow" button to update these employee’s files with the data from Revenue.
Marnne | PPSN | Ernployment ID | Eligible | Gross Pay Update Mow
Okuneva, Winnifred 700453544 EMPIDZ000012 N 516.04
Ullrich, Addison FOO457 2000 EMPIDZ000015 N 1,636.90
Buckridge, Abbey 70045674 EMPIDZ2000002 ¥ 995,85
Ledner, Clementing 7004579FA  EMPIDZOO0N0G ¥ £,912.50 Select Al
5waniawskj, Hilda FOO4S70M A EMPIDZ000017 N 1,060.77 Un-Select Al
Medhursk, Uriel FO04565R A EMPIDZ000010 N 393.60
Reagahin, Hayley FO04552R A EMPIDZ2000014 ¥ 524,60
Test, Test 12345677 EMPIDZ000022 N 1,109.05
Schamberger, Maiva 7004557EA EMPIDZ2000015 ¥ 55,46
Oberbrunner, Colby 70045 70K A EMPIDZ00001 1 ¥ 1,039.50
< >
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4) To apply the figures from Revenue simply select the employees you want to update and
press the Update Now button.

5) Review your employees by opening the Employee Details screen for the relevant employees
and browse to the COVID-19 tab on each file. Here you will be shown the figures imported
from Revenue alongside the figures used by CollSoft previously.
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Total Met Pay £4,772.14 JE4,772.1 Default Employer Top-Up Payment: 0.00 Max Top-Up USC Card
Total Insurable Weeks 9
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6) You are now ready to commence processing Payroll using the Revenue subsidy data.




